. UBND HUYEN PINH QUAN
PHONG TAI NGUYEN VA MOI TRUONG

500059+

QUY CHE CHI TIEU NQI BQ |
NAM 2021

DPinh Quan, ngay 10 thang 02 nim 2021
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(Thue hién theo nghi dinh sé 130/2005/NP-CP)

Phén I
NHUNG QUY PINH CHUNG
I. MUC PiCH XAY DUNG QUY CHE:

1. Tao quyén chu dong trong quan 1y va chi tidu tai chinh cho Thu trudng co
quan.
2. Tao quyén chu dong cho cdng chirc trong co quan hoan thanh tét nhiém

V.

3. Str dung tai san cong ding muyc dich, c6 hiéu qua.

4. Thuc hanh tiét ki€ém, chong lang phi trong chi tiéu.

II. NGUYEN TAC XAY DUNG QUY CHE:

1. Khong duoc vuot qua ché do chi hién hanh do co quan c6 thdm quyén quy
dinh.

2. Phu hop vai hoat dong dac thu ctua don vi.

3. Bao dam cho co quan, cong chirc hoan thanh nhiém vu duoc giao.
4. Bao dam quyén loi hop phap cho nguoi lao dong.

5. Moi viéc chi ti€u phai bao dam c6 du hoa don, ching tir hop phap.
6. Phai dugc thao luan rong rai, dan chu, cong khai trong co quan.

7. Phai ¢6 ¥ kién tham gia ctia td chirc cong doan don vi bang vin ban;

I11. CAN CU PE XAY DUNG QUY CHE:

1. Can ct ché d9, tiéu chuén, dinh mic chi tai chinh va quan ly tai san cong
hién hanh cua co quan nha nudc c6 thim quyén quy dinh;

2. Can ct tinh hinh thuc hién qua cac nim vé chi tiéu va sir dung tai san tai
Phong Tu Phap;

3. Can ctt vao chuong trinh cong tac cua phong va cac nhi€ém vu dugc giao
trong nam;

4. Can ct dy toan chi ngéan sach dugc giao thuc hién ché do tu chu.



Phan II

XAY DUNG NQI DUNG CHI KINH PHI TU CHU
I. PHUONG AN QUAN LY CHI TIEU NOI BO:

I1. Tong dy toan chi thudng xuyén nim 2021:

1.761.921.000 %n¢

Trong do bao gém:

Kinh phi chi thudng xuyén duoc sir dung ndm 2021:
To6n nam 2020 chuyén sang:
III. Tong chi thwdng xuyén nam 2021:

1.761.921.000%"
0.00 "
1.527.968.700 **"8

Du toan chia ra:

Du toan ndm 2019 chia ra
STT MUcC T ,' : ) :
Tong so Quy I Quy II Quy III Quy IV

1 6000 760.000.000 | 190.000.000 | 190.000.000 | 190.000.000 | 190.000.000
2 6100 205.000.000 | 51.250.000 | 51.250.000 | 51.250.000 | 51.250.000
3 6250 22.000.000 5.500.000 5.500.000 5.500.000 5.500.000
B 6300 175.000.000 | 43.750.000 | 43.750.000 | 43.750.000 | 43.750.000
5 6500 25.000.000 6.250.000 6.250.000 6.250.000 6.250.000
6 6550 50.000.000 | 12.500.000 | 12.500.000 | 12.500.000 | 12.500.000
i 6600 20.000.000 5.000.000 5.000.000 5.000.000 5.000.000
8 6650 20.000.000 5.000.000 5.000.000 5.000.000 5.000.000
g 6700 60.000.000 | 15.000.000 | 15.000.000 | 15.000.000 | 15.000.000
10 6750 60.000.000 | 15.000.000 | 15.000.000 | 15.000.000 | 15.000.000
11 6900 50.968.700 | 12.742.175 | 12.742.175 | 12.742.175 | 12.742.175
12 7000 30.000.000 7.500.000 7.500.000 7.500.000 7.500.000
13 7750 50.000.000 | 12.500.000 | 12.500.000 | 12.500.000 | 12.500.000
Tong Cong 1.527.968.700 | 381.992.175 | 381.992.175 | 381.992.175 | 381.992.175

1. Tién lwong, phu cip (Muc 6000 va Muc 6100)

Pam bao chi du theo ché d6 quy dinh cua nha nudc (hién tai tam xay dung
Quy ché theo mirc lwong t5i thiéu 1.490.000d, khi Chinh pht ¢6 diéu chinh murc
lwong toi thiéu thi ciing s& thay ddi murc chi tién lwong theo ché do quy dinh khi c6

kinh phi bd sung).

Téng quy tién lwong binh quin nim (xc dinh bing cong thirc):

QTL = 1.490.000 x (3,254 + 0,888) x 13"8% x 12 =

Trong do: Lmin

K,
K3
K4
&

QTL = Lpyin x (K, + K3) x L x 1248 ‘
962.766.480 dong

: Luong tdi thiéu ddng/thang do Nha nuéc quy dinh.

: Hé sb luong cip bac chiic vu binh quan cua co quan.
: Hé s6 phu cip luong binh quan ctia co quan.

: Hé s6 phu cép cong vu.

: S6 bién ché.



Véi cdc hé s6:
423 0,7 +0,1 +10.75

K3 e L o 3,254 . K.2= a = 0,888 N
13 13

Chi lam thém gio

Chi lam thém gi¢ duoc tinh theo quy dinh tai Théng tu 50
08/2005/TTLT.BNV-BTC ngay 05/01/2005 huong dan thyc hién ché d6 tra lwong
lam viéc vao ban dém, 1am thém gio d6i v6i cong chire, didu kién thanh toan lam
thém gio, cu thé nhu sau:

- Béng phén cong tryc cy thé.

- Gidy bao lam thém gior

2. Chi phic lgi tap thé (muc 6250)

Chi tién tra, nudc uong trong gio lam viéc trong co quan.

3. Chi céc khoan dép goép va tro cap (6300)

Trich ndp 17,5% BHXH va 3%BHYT bao gdm: luong chinh, phu cip chirc
vu, phu cép thim nién vuot khung va hé sb chénh léch bao luu (néu co)

Trich ndp 2% kinh phi cong doan bao gdm: luong chinh, phu cép chic vu,
khu vuc, trach nhiém, phu cap thim nién vuot khung va hé sé chénh léch bao luu
(néu cd).

Hang thang thuc hién trich 23,5% tir ngan sach nha nude va 10,5% nguoi lao
dong dong goép nop ddy du cho co quan Bao hiém xa hoi va Lién doan lao dong
theo quy dinh cua Nha nuéec.

Riéng kinh phi chi tra BHXH, BHYT tang theo quy dinh, Phong cén dbi thuc
hién chi nop, phan chénh léch s& duoc cap b sung sau.

4. Chi dich vu cong cong (muc 6500):

bién thap sang thanh toan theo héa don thuc té sur dung tai don vi nhung
phai trén tinh than tiét kiém, gilt gin st dung bdo quan tot tai san cong. Khi ra khoi
phong lam vic, phai tat:May lanh, dén, quat, may tinh...khi ra v€ phai tat hét cac
thiét bi dién trong phong lam viéc (trur truong hop déc bigt), tit may photocopy,
may fax. Dén cao ap chi str dung khi dugc chép thuan ciia Thu trudng co quan (han
ché stur dung).

Tién thu gom réc thai sinh hoat trong co quan hang thang.

5. Vit tu van phong (muc 6550)

Trudce khi mua sam vét dung vin phong dé sir dung céc bo phan phai 1ap du
tru gtii cho b phan ké toan don vi cén d6i kinh phi trinh th truong phé duyét,
trong truong hop dot xudt that can thiét c6 bd sung ngoai ké hoach phai lap du tru
bd sung va thuyet minh rd rang cac khoan phét sinh dé bd phan ké toan xin ¥ kién
thii trudng gidi quyét sau khi d3 can dbi kinh phi.



6. Théng tin lién lac tuyén truyén (muc 6600)

Thanh todn cudc dién thoai, Internet hang thang: Thanh toan theo hoa don
buu dién, khong duoc dung dién thoai co quan cho viée riéng, han ché tdi da cac
cuQc goi ngoai tinh va goi dién thoai di dong.

Béo, tap chi: Hang quy Phong diang ky dat mot sb loai bao sau: Nhan dén,
Pong Nai. Ngoai nhitg loai bao trén Phong c6 thé mua thém mét sb loai bao
nganh va sach tham khéao phuc vu cho cdng tac chuyén moén.

7. Chi hoi Nghi, cong tac phi (muc 6650 va muc 6700):

Thuc hién ché dd khoan cong tdc phi theo quy dinh tai Thong tu s6
40/2017/TT-BTC ngay 28/04/2017 ciia B6 Tai chinh, Quyét dinh s6 23/2018/Qb-
UBND ngay 24/04/2018 ciia UBND tinh Pdng Nai vé viéc Ban hanh quy dinh ché
d6 cong tac phi, ché d6 chi hdi nghi cac co quan hanh chinh va don vi sy nghiép
cong lap trong tinh va Quyét dinh s6 1937/QD-UBND ngay 04/09/2018 cua UBND
huyén Dinh Quan vé viée quy dinh mirc thanh toan ché d6 cong tac phi, ché d6 chi
to chirc hoi nghi ddi véi cac co quan Nha nude va don vi sy nghiép cong lap trén

dia ban huyén Dlnh Quan. Phong ap dung mirc khoan cong tac phi trong va ngoai
huyén 300. 000° Ingudi/ thang.

8. Chi phi thué muwén (muc 6750):

Hop ddng thué xe, xang xe di cong tac: can cu vao nhiém vy cong tac, chi
hop dong xe cho lanh dao cong tac hodc khi co yéu cau gip, dot xudt, lanh dao s&
xem xét quyét dinh.

9. Chi phi sira chita thwong xuyén TSCD (muc 6900)

Khoan chi nay chi dwoc thuc hién khi c6 phat sinh thyc t€ va thét can thiét,
khi c¢6 phat sinh khoan nay thi cac bo phan phai lap du ton 3 rang cu thé giri cho
b phén ké toan dé trinh xin ¥ kién cua thu truong dé 16n ké hoach sira chita.

10. Chi phi nghiép vu chuyén mén (muc 7000)

Bao gom cac khoan chi co lién quan dén nghiép vu chuyén mon nhu: sach,
tai lidu, ché do dung cho cong tic chuyén mén chi cho vi€éc mua s6 séch, in 4n biéu
mau phuc vu cho céng tac chuyén mon theo nhu cau thyc té phat sinh va phai ¢ y
kién chap thuan cua thu truong don vi.

Chi hd tro tién tai liéu, hoc phi (néu co) cho mdi dot bodi dudng, dao tao khi
duogc co quan ctr di hoc. Mite chi theo chimg tir thuc té.

11. Cac khoan chi phi khac (muc 7750)

Chi khac: tily theo diéu kién va tinh hinh nhiém vu cta phong, Lanh dao s&
quyét dinh mirc chi cho phu hop.

Chi cho cong tac xdy dyng ké hoach, 1ap duy toan, quyét toan: Thu trudng
don vi chu dong diéu hanh cho phu hgp va c6 hi¢u qua.

Chi t1ep khach can phai han ché t6i da, khi that can thiét thi Lanh dao phong
va chuyén vién dugc uy quyén tiép.

Chi trg cép khé khin trong dip tét nguyén dan: hang nam s&€ thyc hién chi
mitc hd trg cin cir vao vin ban hudéng dan cia UBND tinh dé chi cho Can b,
Cong chitc trong don vi. S tién chi trg cap kho khian s& dugc cép bd sung du toan
trong nam 2019.




12. Mua sim TSCD (myc 9050)

Phong khéng thyc hién b6 tri kinh phi d6i véi ndi dung nay. Khoan chi mua
sam tai san c6 dinh, hang ndm dya vao chi tiéu dugc ngén sach Nha nudc giao va
s tiét kiém duoc tai don vi. Sau khi da chi ddy du cac khoan chi vé ché d6 cho
cong chic va dam bao duge hoat dong thuong xuyén cua don vi, s€ can dbi chi
mua sam khi c6 phat sinh thuc té va that can thiét, trén tinh than tiét kiém va sir
dung hiéu qua ngudn tiét kiém cta don vi.

III. PHUONG AN SU DUNG KINH PHI TIET KIEM
1. Tong kinh phi tiét kiém dwgc trong nim

Chénh Iéch thu — chi Téng kinh phi dugc sur . Téng chi hoat dong
tiét kiém duoc dung nam 2021 thuong xuyén nam 2021

=1.761.921.000 - 1.527.968.700 = 233.952.300 dong

Danh 80% kinh phi tlet kiém dugc dé chi bd sung thu nhdp cho cdng chirc
theo hinh thirc chia déu cho tit ca cong chire : (Q;) = 233.952.300d6ng

- Hé s diéu chinh tang thém K, la:
QI 233.952.300
HE S0 —eee = e =0,243
QT 962.766.480
- Quy tién luvong, tién cong cua co quan dugc phép tra ting thém la:
QTL =L.n x K (K R K ) x L x 12598 ‘
= 1.490.000 x 0,243 x (3,254 + 0,888) x 13" x 12%ine — 233 952 300%"e

- Thu nhép tra ting thém t6i da ctia mot ngudi trong 1 thang la:
QTL = 1.490.000 x 0,243 x (3,254 + 0,888) = 1.500.000 Song

Cubi mbi qui sau khi cén d6i kinh phi s& chi cho mdi c4n bd CNVC mic chi
t6i da 4.500.000 dong/ngudi/ qui.

- Phucmg thirc chi thu nhép tang thém hang quy:

Cubi mdi quy sau khi can ddi kinh phi va xem xét cac yéu td, khdi lugng,
chit lugng va hiéu qué cdng viéc, mic d6 hoan thanh nhiém vu, tinh thin thai do
phuc vu, chdp hanh ndi quy, quy ché lam viéc cia ting can b céng churc. Trén co
s¢ nhiém vu dugc giao, thuc hi¢n quy ché co quan don vi hop xét binh biu thi dua
hang quy theo tiéu chuan A,B,C dé lam co s chi tang thu nhap.

Ngoai ra, cén cir vao tinh hinh thyc té kinh phi con lai ciia phong, thu nhap
tang thém quy 4 co6 thé s& khong chi, s& don lai thoi diém cudi ndm @ chi thu nhép
| 14n vao cudi nam.

- Danh 20% chi cho khen thuong va phuc lgi:

* Chi c4c hoat dong phiic lgi trong co quan bao gdm:



+ Chi hd trg cho can bd cong chuc trong phong vao nhimg ngay 1€ (30/4,
1/5, 2/9), tét (duong hch gid t6 hung vuong), ngay qubc té phu ntr (8/3), ngay
20/10...vv. Mic chi t6i da 13 200.000 ddng/ngudi/ngay.

+ Chi dong phuc cho CBCC co quan, mic chi 1.600.000d/ngudi/nim

2. Quy dinh vigc xit Iy vi pham va gidi quyét cac truong hop dic
biét khi str dung vwet mirc khoan:

Can ctr vao cac mic khoan chi trong Quy ché chi tiéu ndi bo da xay dung tat
ca cong chire ¢6 trach nhiém thyc hién quy ché nay. Néu vi pham Quy ché chi tiéu
ndi b hodc vuot dinh mirc quy dinh tai Quy ché chi tiéu ndi b thi dwoc xem xét
b6 sung muc khoan hoéc phai thu hoi tir ca nhén nop lai cong quy. Trong quad trinh
thuc hién néu c6 ndi dung phét sinh s& dugc trao ddi chinh sita cho phu hop.

Quy ché nay c6 hiéu luc ké tir ngay 01/01/2021.

Dinh Qudn, ngay 10 thang 02 nam 2021
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LIEN POAN LAO BPONG HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
CPCS PHONG TN & MT Poc lap - Ty do - Hanh phuc

Dinh Quan, ngay 10 thdng 02 nam 2021

BIEN BAN HQP CONG POAN
V/v thuc hién quy ché chi tiéu ndi bd, quy ché quan ly tai san cong

Cén ctr Nghi dinh 130/2005/ND-CP ngay 17/10/2005 “quy dinh ché do6 tu
chu, ty chiu trach nhlem vé st dung bién ché va kinh phi quan 1y hanh chinh d6i
V&1 co quan nha nudc”;

Cin ctr Thong tu lién tich s& 03/2006/TTLT-BTC-BNV ngay 17/01/2006
ctua By Tai chinh — B9 Nai vu.

Thuc hién Quyét dinh s 492§/QD—UBND ngay 25/12/2020 cia UBND
huyén Dinh Quan vé viéc giao quyén tu chu, ty chiu trach nhiém vé sur dung
bién ché va kinh phi quan 1y hanh chinh do6i vdi cac co quan nha nudc trén dia
ban huyén Dinh Quan.

HOom nay vao lic 14h ngay 10/02/2021 cong doan co sO Phong Tai
nguyén va Mai truong tién hanh hop thong qua quy ché chi tiéu ndi b.

Thanh phaq c6 mit: Toan thé anh em doan vién céng doan Tai nguyén va
Moi truong (14 dong chi)

Chu tri: B/c H6 Canh Hoai — CT Cong doan
Thu ky: B/c Nguyén Thi Thiy — Poan vién

Sau khi nghe dong chi phu trach cong tac ké toan cua Phong Tai nguyén
va Moi truong thong qua vé phuong an chi tiéu ndi bg, quan ly tai san cong nam
2021. Toan thé doan vién cong doan nhét tri 14/14 dong chi voi ndi dung quy
ché chi tiéu ndi bd, quan 1y tai san cong nim 2021 va dp dung thuc hién.

Budi hop két thiic 16 gio 00 phut cung ngay co thong qua cho toan bo
doan vién cong doan ciing nghe va thong nhat theo Quy ché chi tiéu ndi bd nam
2020./.

Thu ky Chii.tri cudc hop

e

Nguyén Thi Thuy Ho6 Cinh Hoai




PHONG TAI NGUYEN VA MOI TRUONG

UBND HUYEN BINH QUAN

Mau sb: C02-HD

Sé: 01

BANG THANH TOAN TIEN LUONG VA CAC KHOAN PHU CAP THEO LUONG, CAC KHOAN TRICH NQP THEO LUONG

Thdang 01 nam 2021
L BHXH BHYT BHTN KPCD w0 Gia
N 8 8 s PN (T Ngay hwén, E o - 3 B o |
f‘ Ho va tén n:;ih Illlrf):g l::“sf ﬂgf: ::':: :::gcfll: c'-n;%hg Tlétl;ls:x“g lsu:g‘lhl_rcg Trich vio | Trir vao | Trich vao| Trir vao ln:‘:h 3“;:: Trich vao '5;: pllﬁ Isa_loi ‘li:i TéN ;: Thye linh | Ghi chii
T Ve | abigailis te CF lrong CF lwong "C“;,’ wo| CF |lwon 'é"'f')’ don | CN | can
ng LN B h
A B C 1 2 3 |4 5 6 7 8 9 10 11 12 | 13 14 15| 16 | 17 [ 18|19 2°="'";'”' D
1 BIEN CHE 42.3000 | 0.7000 | 0.1000 10.7500 | 47.1750 | 70,290,750 | 70,290,750 | 9,819,845 | 4,489,072 | 1,683,402 | 841,701 | 0 | 0 | 1,122268| 0 | © 0 | 00 |64,959,977
| [Ngo HongPhic  |01.003| 4.6500 | 0.3000 12375 | 6.1875 | 9,219,375 | 9,219,375 [ 1,290,713 | 590,040 | 221,265 [ 110,633 147,510 | Ca s 8,518,703
2 |H Cinh Hoai 01.003] 3.6600 | 0.2000 | 0.9650 | 4.8250 | 7,189,250 | 7,189,250 | 1,006,495 | 460,112 | 172,542 | 86,271 15,028 | - | 6,642,867
3 Hu&nh_j_"in_@{g______ ~|01.003| 3.6600 |0.2000 | | 0.9650 | 4.8250 | 7,189,250 | 7,189,250 [ 1,006,495 | 460,112 | 172,542 | 86271 | 115,028 o 6,642,867
4 |NguyénQuanSy_ |01.003] 3.3300 | 0.8325 | 4.1625 | 6,202,125 | 6,202,125 | 868298 | 396,936 | 148,851 74,426 Sl 99284 | 5.730.764
5 [Luong Thi TuyétMai _ 101.003] 3.3300 0.8325 | 44625 ;6,202,125 | 6,202,125 | 868298 | 396,936 | 148851 74426| | | 99234 5,730,764
| 6 {Phan ThiHien  [01.003| 33300 | | | 08325 | 41625 | 6202125 6,202,125 | 868,298 | 396936 | 148851 . 74426] 99,234 i 5,730,764
7 |Trin Bao Duy Thuong  |01.003| 2.6700 0.6675 | 33375 | 4.972.875 |- 4,972,875 | 696,203 | 318264 | 119349 | 59,675 | 79.566 4,594,937
8 |Trin Quang Nam  101.003| 3.0000 0.7500 | 3.7500 | 5,587,500 | 5,587,500 | 782,250 | 357,600 | 134,100 | ~ 67050 | 89,400 5,162,850
9 [Nguyén Thi Thay 01.003| 3.0000 0.1000 0.7500 | 3.8500 5,736,500 | 5.736,500 | 782250 | 357,600 | 134,000 67050 | | 89400 5,311.850
10{Lé Thi My Dung 01.003] 3.6600 8.9150 | 4.5750 | 6,816,750 | 6.816,750 | 954345 | 436,272 | 163602 | 81,801| 109,068 6,298,677
1 1|Pham Thi Huong 01.003| 2.6700 0.6675 | 33375 | 4972875 | 4972875 | 696,203 | 318264 | 119349 |  59.675 79,566 4,594,937
12{Hoang Thi Thanh Nhan [01.003 000 (.7500 2 : 2 Thai sénj”
13 {Hoang Thi Thu Hu-cme 01.003} 2.3400 0.5850 : - Thai san
TONG CONG 42.3000{ 0.7000{ 0.1000{###| 10.7500{ 47.1750{ 70,290,750] 70,290,750] 9,819.845| 4,489,072 1.683.402 84i701] 0} 0} 1,122.268] 0] - 0 0 o] o] 64959977

Ting s6 tién (bang chit): Sdu mioi bon trigu, chin trém ném micoi chin ngan, chin trém bay muwci bay dong.

KE TOAN TRUONG

Pinh Quén ngay 15 thang 01 nam 2021
THU TRUONG DON VI




