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\-/ uy BAN NSAN oAN cQNG soa xA Hgt cuu ncuia vIET NAM
riNn oOnc Nnt Doc lip - Ts do - rl4nh phirc

s6t4)3taD-UBND Ding Nai, 
"SdyLI 

thdng I I ndm 2018.

QUYETDINH
Ban hinh Quy trinb liOn th6ng cung c6p thdng tin quy ho3ch

O6t Oai - xAy d,qng, thdng tin H6 so tlia chinh thira tl6t
theo cu ch0 mQt cfra, co ch6 mQt cfra li6n th6ng

CHO TICH OY NNX NHAN DAN TiNH EONG NAI

Cin cri Luat T6 chtic Chinh quy€n tlia phuong s6lttZO5tqlJ.l3 ngdy 19

th6ng 6 n6m 2015;

Cdn cri Luat D6t dai ndm 2013;

9an cir.Nglti Ointr s6 +:IZO\+A{O-CP ngdy l5l5l20l4 crla Chinh phrl quy dlnh
chi tiet mot s0 di6u cria Luet Dat dai;

. C6n cri Nghi dinh sO 0ll20l7lND-CP ngdy 06/01120l? cria Chinh phri stra ddi,
b6 sung mQt sO ngh! dinh quy tlinh chi ti€t thi hanh Lu|t Ddt ilai;

C6n cir Th6ng tu si: ytZOtqfft-BTNMT ngdy 3O16/2014 cia B9 Tdi
nguy€n vd MOi trudng quy tlinh v€ xdy dpg, quan lj, khai th6c hQ thiing thdng
tin ddt dai:

Cen cf Ngh! dinh sO OIIZOISIND-CP ngiy 23l4l2}l8 cria Chinh phir v€
thgc hign cq ch6 mQt cria, mQt cfra li€n thdng trong giii quydt thri tr,rc hirnh
chinh;

Cdn cri Nghi quy€t s6 65/20I7AIQ-HDND ngiry 0717/20.17 cia HQi d6ng
nhin d6.n tinh quy <linh v€ phi khai th6c vir st dgng tdi liQu ddt dai tr€n tlia bdn
tinh Ddne Nai.

'iX6t dC ngh! cria Gi6m tt6c Sd Tdi nguy6n vir M6i trudng tai Td trinh s0

938ffIr-STNMT ngdy 21 thdng 8 ndm 2018,

QUYtTDfNH:

Dilu l. Ban hdnh kdm theo Quyilt itlnh ndy Quy trinh li6n thdng cung cdp
, ,1. , . ^th6ng tin quy ho4ch dAt dai - x6y dpg, thdng tin Hd so dla chinh thira ddt theo

co ch6 mQt cta, co ch6 mqt cria li€n.th6ng @i Trung t6m hirnh chinh c6ng tinh,
t4i BQ phdn tii5p nhan h6 so vir tr6 kiit qui thugc UBND c6p huyQn tr€n dia bdn
tinh D6ng Na\ (dfnh kdm quy trinh vd mdu ilon y€u cdu cung cdp th6ng tin).

Eidu 2. Quyi5t dinh ndy c6 hiQu luc thi hdnh k,5 tu ngdy kj.
Diiju 3. Giao Sd Th0ng tin vd Truydn th6ng ph6i hqp v6i V6n phong

UBND tinh, Sd Tdi nguydn vd Mdi truong cflp nhat nQi dung tht tUc, luu do cung
i ., ^cdp th6ng tin quy ho4ch dAt dai - x6y d1mg, thOng tin HO so tlia chinh thua ddt

l€n Phdn mdm mQt cria diQn ttr (Egov) cta tinh.

Didu 4. Thim quy€n don vi cung c6p thdng tin

1. H6 so ydu c6u cung c6p thdng tin quy ho4ch ddt dai



- H0 so ti6p nhAn t4i Trung tdm hirnh chinh c6ng tinh, S0 Tdi nguy€n vir

Mdi truong (Trung tdm Cong nghQ th6ng tin) lhuc hiQn cung cAp thOng tin.

- Hd s<r tiiip nhin tgi B-Q phgn mQt cta cAp huyQn, Phdng Tdi nguy€n vir
MOi trudng thgc hiQn cung cdp thdng tin.

2. Hit so y6u ciu 
".tng.6p 

thOng tin quy ho4ch xiy dpg
- HO so ti6p nhdn tai Trung tim hirnh chinh c6ng tinh, Sd XAy dr,mg thuc

hiQn cung c6p th0ng tin.

- H6 so tiiSp ghin tai BQ phsn mQt cfta c.ap huyQn, Phdng Quin li d0 thi
ho[c Phdng Kinh te - Hq tang thqc hiQn cung cdp th6ng tin.

3. Trudng hgp thdng tin_quy hopch dit dai, quy hogch xAy dpg kh6ng

trung kh6p.voi nhau, UBND cdp huyQn c6 vln bAn tr6 ldi cU th6 cho cri nhdn, t6

chirc y6u cdu cung clp th6ng tin.

4. H0 so y0u ciu eOi h9 to.a.lq VN 2000, Vin phdng Deng kf d6t dai - Chi
nhrirrrh tf cAp huyQn li don v! thrrc hi0n.

5. H6 so y€u ciu cung cip th6ng tin HO w dia chinh

- Hii so titip nhnn Qi Trung tam hanh chinh cOng tinh, Ven phdng Deng kf
O6t Oai ttrgc hi6n cung c6p thOng tin'

- Hii ss ti6p n$n tei BO phen md.t cira cap huyQn,.VT ft-t-C Ddng ki d6t

dai - Chi nhanh qi cap huyQn li don v! thgc hiQn cung cip th6ng tin.

Diiu 5. Ch6nh Van phtxrg Uy ban nh6n d6n fnh; Gi6m d'Oc' Thri tru0ng c6c sd,

ban, nginh; Chn tich Uy ban nhin din c6c huy€n, thi xi Long Khiinh' thanh ph6 Bi€n

Hda vd c6c tii chirc, ci nh6n li6n quan chiu tnich nhiQm thi hanh Quy€t t!!nh nny./.

Noi nhfln:
- Nhu Di*iu 5;
- TT. Tinh iy;
- TT. HDND tinh;
- UBND tiNh;
- UBMTTQVN tinh;
- chir tich UBND tinh:
- Ph6 Chi tich UBND tinh (Trin Vin Vinh);
- Cuc Ki6m soet thrl tuc hnnh chinh (VPCP);
- Ven phdng UBND tinh. S'd Noi vtt:
- So TN&MT. So TTfi:
- 86o D6ng Nai, 86o Lao dQng D6ng Nai,
- Dii Phrit thanh - Truy€n hinh D6ng Nai;
- Trung tdm C6ng brio tinh;
- Trung tAm kinh doanh VNPT;
- Luu: VT. HCC. KSTTHC.

KT.CIIUTICH
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DANH MUC THU TVC - LttU Do
gAr rnoNc.TrNeu-y HoAct{ oAr oal - xAy oUNc,
o so DrA crriNH rnsn n6 nAN riNn ooNc Nai

(Ban hdnh kdm theo fuyih /inh s,i4il9eo-u nwp ngdy lN / I 1 /20 I I
cua Chi tich Uy ban nhdn ddn tinh D6ng Nai)
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Th! $" cung cAp th6ng tin euy hoSch aiit Oai - x0y dgng, th0ng
tin 116 sa dia chinh thfra dat

, r r r; ^ : .quy trinh h0 so yeu c6u dOi h€ toa d6 VN 2000

quy mnn no so yeu cdu cung cip thong tin H0 so dia chinh

E6i voi h6 so ngp tai Trung tdm hdnh chfnh c6ng tinh
:,Lrot vm no so nop tgt Eg ph$n mQt c*a ccip huygn

Quy trinh hd so y€u cAu crmg cdp th6ng tio quy boqch d6t dai

Doi voi h6 so nqp tai Trung tdm hdnh chinh c6ng tinh (nh6n kit qud
theo hinh thuc online, file ili€n tth)

Ddi voi h6 so n6p tqi Trung tdm hdnh chinh c6ng tinh (nhan k€t qua
theo hinh th*c khdc)

rri.-.-:-.r i : ,uot vot no so nop |ar bo phqn mat ctfa ccip huyQn

quy tnnh hd so y€u c6u cung c6p th6ng tin quy hoqch x6y dlrng

^,4. 
,,,:Dol voi ho so nQp tgi Trung tdm hdnh chinh c6ng tinh
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Quy trinh h6 so y€u cAu cung c6p thdng tin quy hoach d6t dai _x6y
dung

E6i v<ri h6 so npp tai Trung tdm hdnh chinh c6ng tinh
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D6i vcti h6 so n1p lqi B0 phdn m6t cria cdp huy€n
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Quy trinh ho so y€u cdu d6i h€ tga tlO VN 2000,
thdng tin quy hoach d6t dai -x6y drmg

-: :.oong tnol cung cap

t0

2.6 ll



Hto
Y/{gz i- \il\ o NQI DUNG TIIU TVC

vA euY TRiNH Ltru Do rHrI. c HrEN
kdm theo Quy€t (inh ta4JJftgo-UBND ngdy ZX tt ttzott

cia Chil tich Uy ban nhdn ddn tinh E6ng Nai)

. l. Thfi tgc cung c6p th6ng tin Quy hoSch tlAt dai - xiy d1mg, th6ng tin
H0 so tlia chinh thfra tlit

a) Thdnh phin hi sa.

- Phi6u V9u ciu cung cip th6ng tin quy ho4ch a6t Oal - x6y dr,mg (ban hdnh
kem theo Quy€t ilinh ndy)

- Phi6u y6u cdu cung cAp.dt li6u d6t dai (thOng tin h0 so diachinh) (ban
hdnh kdm theo Th6ng tr s6 34/2014/TT-BTNMT ngdy 30/6/201a aia Bo
TN&MT)

b) Thiri gian gidi quyh:

- Thcri gian thyc hiQn AOI voi hO so tlOi hQ tqa d0 MrI 2000: Kh6ng quri 02
ngdy ldm vi6c.

- Th"i, gian thr,rc hign cung c6p thdng tin quy hoach d6t dai, x6y dpg,
th0ng tin Hd so dla chinh thria tlAt:

+ DOi voi hO so <16 nghi cung c6p th6ng tin tir 0l- 05 thria dAt: thoi gian
gini quydt kh6ng qurl 03 ngiy lim;iec.

+ Doi v6i h0 so tl€ nghi cung cip th6ng tin tr6n 05 thtra d6t: tnoi gian girii
quy,5t thOng quri 05 ngdy lim vi6c.

Ri€ng hO so tl6 nghi cung cAp thdng tin quy hoach n6p tai Trung t6m Hdnh
chinh cdng tinh theo hinh thric online (cung c6p file tli€n tri, su dung cht lcj, s6)
sE thuc hi6n trong ngiry, trudng hSp nQp h6 so sau 15h00' sd tinh qua ngdy hOm
sau.

Q KAt qud: Phi6u cung c6p thOng tin thria d6t tld c6 x6c nhin cria don vi
chiu tr6ch nhi€m cung c6p th6ng tin.

2.Quy tlinh mrfrc thu phi:

2.1. Hi so cung cip th6ng tin Quy hogch s,t dyng itdt
- HO so ti6p nhin t4i Trung tdm hdnh chinh c6ng tinh: Mirc thu theo quy

dinh tai Nghi quyrit so oslzotzrNe-HDND ngity 0717/20,17 cira H6i d6ng nh6n
dan tinh quy tlinh v€ phi L:trai th6c vir !u dung ia ncu dit dai tr€n dia bi'n tinh
EOng Nai; phi khai th6c th6ng tin chi tiSt thria tlAt:

+ Hinh thric cung cAp tryc ti6p:

. D6i vdi thdng tin dang gi6y : 38.fi)0/01 trang.

^i.. DOr vor thOng tin dang sO : 31.000/01 hang.

. + Hinh thric cung c6p qua duong brru di€n, trang th6ng tin di6n tir hodc
c6ng thOng tin di€n tu:



. Ddi voi th6ng tin d4ng gi6y : 39.000/01 trang.

. OOi voi thOng tin dang s0 : 33.000/01 trang.

- Hd so tiilp nhdn tai B0 phin mOt cua c6p huy€n: Kh0ng thu phi.

2.2. #i vhi cung cdp thOng rtn qeiy hqch x6y dyng.. Kh6ng thu phi.

X. Edi vfii hi so yht cil a6i ng es iilO yN 2000: Kh0ng thu phi.

Z.+ Aii.vA.cung cip thhng tin Hd so itpc chinh: MAc thu theo quy tlinh
tai Nghi quy€t s6 65/2017/NQHDND ngiy O7/7/ZO|7 cua HOi rl6ng nh6n ddn
tinh quy <l!nh vC phi khai th6c vi-str t.*rg-tui li€u d6t dai tr€n tlia bdn tinh O6ng
Nai; phi khai th6c thOng tin chi ti6t thua tl6t:

- Hinh thirc cuttg c6p ugc tiap:

. OOi voi thOng tin de"e CdV : 38.0{D/01 trang.

. OOi vsi th6ng tin Oettg rO : 31.000/01 trang.

. - Hinh thirc cung cap qua tludng brnr ttign, trang thOng tin tli€n tu ho6c
cOng thdng tin diQn tu:

. fnl voi thdng tin dang giy : 39.00U01 trang.

. OOi vol thOng tin Oattg rO : 33.000/01 trang.

2. Quy trinh luu dd; $ sogiii quydt cp tbi
2.1 Quy trinh hd soyGu ciu a6i 4 t9e dO \rI\ 2mO

Luu dii Dor vi thlrc hiQn
Tbdi SiT
giii guy0t
(0:l re.V)

TiCp nhin h6 s<r, chuy€n th6ng tin
cho Chi nhirih Vin phdng DKDD

X5c <linh di liQu tl6i toa <16 \Ill 2000

Tri k6t qui

86 phdn m6. t cua Q5 ngiy

Chi nha{rh
Vnn phdng Ddng kf

dit elai

0l ngiy

B0 phin m6t cta 0,5 ngdy



2.2 Quy trinh hd so yOu clu cung cAp thdng tin Hii sa ttia chfnh
a) DOi vdi. hO so nQp tgi Trung tdm hdnh chfnh cdng tinh

Luu tlii Dcrn vi thqrc hiQn
Thiri gian
giii quy6t

(03/05 ngny)

Ti€p nhin h6 so, chuy6n th6rg tin
cho Vin phdng DAng ki dat dai

Xdc dinh th6ng tin hO so <tia chinh,
in phi6u cung cdp th6ng tin, kf,
tl6ng dAu; nhip dt li6u theo d6i,

chuv€n TTHCC

Tre k€t qui; thu phi theo quy dinh

Trungtim
hinh chinh c6ns

0,5 ngiy

Vdn phdng Ddng k!
tlit tlai O2/Mngiry

Trung tAm
himh chinh c6ng

0,5 ngdy

b) E5i v'ti hd so nQp t3i BQ phin mQt cira c6p huyQn

Luu ilii Don vi thgc hiQn
Thiri gian
gini quy6t

(03/05 ngny)

Ti6p nhan hd so, chuydn th6ng tin
cho Chi nhrinh VPDK

X6c tlinlr thdng tin h6 so dia chinh,
in phi€u cung cdp th6ng tin, kf,
rl6ng ddu; nhflp dt liQu theo d6i,

chuy6n chuy6n tni k6t qui

Tri kdt qui; thu phi theo quy dinh

B0 ph|n
m6t cria cAp huydn

0,5 ngiy

Chi nhtnh
Vnn phdng Ddng kf

tlAt dai
02/04ngdy

s0 pFn
mdt cta cip huy0n

0,5 ngdy



2.3 Quy trinh hd soyOu cAu cung c6p thdng tin quy ho4ch O6t Oal
a) D6i voi h6 so nQp tgi Trung rdm hdnh chinh cilng ttnh (nhdn k€t qud

theo hinh thuc online, file ttiQn ttr)

D i}r6i vti hd so nfup rS, Trang tim hinh chinh c6ng tinh (nhgn k4t qud
theo hinh th*c khdc)

Luu il6 Don vi thuc biGn
Thiri gian
gi6i quy6t

(Trong ngiy)

Ti€p nhin h6 so, chuy€n
th6ng tin cho SdTN&MT

X6c tlnh th6ng tin quy hqc\ rn
phi€u crmg cip th6ng tin, lci,

tl6ng ddu

Trik6t qu4 thu phi theo quy dinh

Tnmgtdm
hinh cbinh c6ns

Trong ngdy

Trung t6m C6ng
nghQ th6'ng tin

Trong ngiy

TnmgtAm
hlnh shi1b 6$qg

Trong ngiy

Luu dii Dor vi ttyc Lipn Tbiri gian

EiSi quyOt
(03/0s ngny)

TiCp nhan h6 w, chuy€n
th6ng tin cho S0 TN&MT

X6c d-inh thdng tin quy hoph, in
phi0u cung cip th6ng tin, kf,

d6ne dau

Nhip dt li€u theo d6i, chuy€n
TTHCC

Tri k6t qui; thu phi theo quy dinh

Trung tim
hinh chinh c6ng

0,5 ngdy

Tnmg tim COng
ngh€ thdng tin

1,5/3,5 ngiy

P. DKTNMT 0,5 ngiy

Trungtdm
hinh chinh cdng

0,5 ngdy



c) D6i vtri hO so nQp tgi BQ phQn mQt cfita cip huyQn

Luu ttii Dtrn vi thgc hiQn
Thiri gian
gini quy€t

(03/05 ngny)

0,5 ngAy
TiCp nfun h6 str, chuy€n

thdng tin cho Phdng TNMT

X6c ilinh thdng tin quy hoach, in
phidu.cung cip thdng tin, kf,

d6ng ddu; nl.rin dt ligu theo d6i,
chuy6n tre ket qua

Trd k6t qui

B0 phan
m6t cua c6p huy€n

Phdng Tdi nguydn
vd M6i trutmg O2/04 ngdy

B0 phdn
mot cta cAp huyen 0,5 ngdy

2.4. Trutrng hqp hd scr yOu ciu cung cip th6ng tin quy ho?ch xiy dgng
a1 Oat vA nd so nQp tgi Trung t6m hdnh chinh c6ng tinh

Lrru itd Dcrn vi thgc biQn
Thiri gian
giii quy6t

(03/05 ngny)

fiep *r6n trO so, chuy6n
th6ng tin cho Sd Xay {mg

X6c ilinh th6ng tin quy ho3ch, in
phi€u cung cAp th6ng tin, kf,

<l6ng ddu

Trung tAm himh
chinh c6ng 0,5 ngiy

Sd XAy dlmg WMngdy

Trung t6m hinh
chinh c6ng 0,5 ngdy



b) D6i voi hO so nQp tgi BQ phQn mQt cfta cdp huyQn

25. Truirng hqp bd w yOu ciu cung cAp tb6ng tin quy ho;ch dit dai -
xly dqrng

O Ddi vfii nii so nQptgt Tnngtin hdnh chinh cOngtinh

Luu il6 Eern vi thuc hiOn
Thiri gian
giii quy6t

{03/0s ngny)

B0 phan
mOJ cria cap huyeo

Phn'oe Qunn hi do
thi ryc Phd'ngKitrh

t€ - Hq teng

Boqan
m6'J dra cip huy€n

TiCp nhan h6 so, chuy€n
th6ng tin cho Phdng QLDT

ho.6c Phdng KT-HT

Xec ilinh th6ngtin quy hogc\ in
phi€u-crmg cip th6ngtin, kf,

tl6ng &u; nhip dt li€u theo d6i,
cbu/erti k€t qui

0,5 ngiy

OAM.ngny

O5 neay

Lru di) Dor vi tlrc liCn
Tbiri gier
giii qryGt

(03/05 neiy)

fiep nhin hd w, chuy6n thdng tin
cho S'dXiy fimg, Sd TN&MT

Xic dlnh thdng tin
quy hoph xiy
dpg, in phidu
cung cip thdng

tin, kf, il6ng ddu

Xic ttinh th6ng
tin quy hoach dit
ilai, in phi€u cung
cAp thdrig tin, kf,

tl6ng diiu

Trd k6t qui; thu phi theo quy <linh

Tnmgtim
binh chinh cdng O5 ngay

TTCNTT
Sd Xdy
{mg

02lMngiry

Trung tAm

hdnh chinh c6ng
0,5 ngiy

t0



b) DOi voi hO so nQp tgi BQ phQn m\t ct?a cdp huyAn

Luu rli) Don vi thqrc hiQn
Thtri gian
giii quy0t

(03/05 ngny)

0,5 ngdy
Tiep nhin h6 so, chuydn thdng tin
cho Sd XAy dqmg, Sd TN&MT

Xric tlinh th6ng tin
quy hoach dat dai, in
phi€u cung cAp th6ng

tin, k!, tl6ng d6u

X6c <linh th6ng tin quy
hogch xay drmg, in

phi€u cung cip thdng
tin, k!, tl6ng d6u

Ki6m tra, d6i sorit dt liQu 02 lo{ quy
hoach dit dai vd xiy dlmg

TH 02 b.i Qtt bdns r.n,E t!6t

UBND huy€n xt lf

s0 plan
mdt cria c6p huyQn

Phdng
TNMT

Phdng Qudn
li d6 thi

hodc Phdng
Kinh t0 - Ha

tdng

1,5/3,5 ngdy

Phdng TNMT 0,5 ngdy

UBND
cap nuyen

B0 ph|n
r,nQt cta

cdp huyQn

0,5
ngdy



. 2.6 Truirng hgp hd s.o yOu cAu O6i hQ tga dd VN 2U)0, tldng thiri cung
cAp thOng tin quy holch d6t dai -xAy dyng

3.Ilurfing dAn ctri ti6t

3.1 Truirng hqp hd sn yGu cAu O6i trQ tga .tO VN 2m0

^ -.u* !, \g"l l.* h0 so chuin bi hO so theo quy dinh, hen hQ BQ phin
mOt cua cip huyQn nQp hd so.

- BrOc 2: C6n bQ ti6p nhgn hd so c6 trrich nhigm kiiSm tra th0ng tin tr€n hO

so.
rlTrudng hqp h0 so chua d6y dir th6ng tin, hu6ng din ngutri n6p hO so bO

sung.
rxTrudng hqp h0 so dir tli6u ki€n, xuit bi6n nhan, chuydn cho nguoi nQp hd

so; thuc hiQn chuy,Sn th0ng tin hd so cho Chi nh6nh Vdn phdng Ddng kj'd5t dai
r ^ .. Lqua h€ th6ng Egov ho[c hinh thuc diQn tu kh6c.

- Bmi,c J: Chi nhrinh Vdn phdng Ddng ky dAt dai xac dtnh dt li6u d6i toa
d0 \,/N 2000.

- Bntc y': BO phdn mOt cua c6p huyQn tr6 kiit qua cho nguoi nqp h0 so.

Don vi tbuc hiOn
Thiri gian
giii quy6t

(Os/|n ngny)

TH 02 lorr QH Lldq EioE Ll|i"

Tii5p nhin h6 so, chuyAn thdng tin
cho So Xiy fung, Sd TN&MT

Xac dinh dt lifu d6i tqa.l0 Vf{ 2mO,
chuy6n th6ng tin cho Phbng TNMT,

phdng QLDT bo& PhingKT-HT

Xtic tlinh th6ng
tin quy hoqch

ilit <lai,.in phi€u
cung cip thdng

tin, kj, <l6ng diu

Xric ttinh th6ng
tin quy hoph xAy

d,ung; in pbreu
cuag cap |h6ng

tin, hf, ilone de"

Kitm tr4 it6i sotit rlt li€u 02 loei quy
hogch a6t dai vn ray d,mg

e0 pla"
rndJ cria cdp huygn

0,5 ngiy

Chi nh6nh Vnn phong
Ddng kf ilAt dai

Phdng
TNMT

PhdngQu.irn
ri d6 tbi

h@Pbng
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3.2 Truirng hgp hd so y6u cAu cung cAp th6ng tin Hd scr rlia chinh
* DOi voi hi so nQp tgi Trung tdm Hdnh chfnh c6ng tinh

-_, -- lwfc 1: Ngudi rop.hg sq chuAn bi h0 so theo quy tlinh, li6n hQ Trung t6m
Hdnh chinh c6ng tinh nQp h6 so.

- Bvdc 2'- c6nbQ ti6p nhin h6 so c6 trrich nhiQm ki€m ha th6ng tin tr€n hd
so.

Trudng hqp hd so chua tliy <n th6ng tin, hucrng d6n nguoi nQp h0 so b6
sung.

-Truong hsp h9 ss di dieu ki€n, xuit bi€n nh4n, chuy6n cho nguoi nQp h6
::i thry hiQn chuycn tr9.e,li' 

!0. y cho van prrone oene k, d6i;;; qua neth6ng Egov ho{c hinh thric rliQn tu khric.

-,,^-j !n6" 3., V.:i phdng D6ng.kf aA! Oai xac dinh thOng tin h6 so ilia chinh, inpnreu cung cap thOng dr: t, rl6ng ddu; nhgp dt liQu theo d6i, chuyr5n ki5t qua
il6n Trung tdm Hanh chinh cdng tinh.

, - Bntc 4: Trung t6m Hdnh chinh c.ng tinh tr6 kiit qu6 cho ngucri nqp h6 sovi thu phi theo quy dinh.

, ^* ?6i.v( tfirng hsp^hi sy ngn tqi !0 nh|n fiip nhQn vd trd k|t qud ciiphuyQn (goi chung li BQ ph4n mQt cfra c-6p t"Verl

^. 
-.8* !, Nguoi nOg h6 so chuin bi h6 so theo quy ttinh, li€n hQ 86 ph6n

mdt cria cdp huyQn nQp h6 so.

- Bn6'c 2: cirnbQ tiep nhin h6 so c6 tr6ch nhiqm kiem tra th6ng tin tr6n h6so.

Trudng hqp hd so chua day dri th6ng tin, huong din nguoi nQp h6 so b6sung.

-Trudng trsp hg so tlir tli6u $€n, xu6t biOn nh6n, chuy6n cho ngucri n6p h6
lo; 

t\lgn1nuy6n th6ng tin h0 so cho Chi nhrrnir va" pr,OrJoer? r.i, ilt a"iqua h€ th6ng Egov ho{c hinh thirc <li€n hr kh6c.
- Brdc 3: chi nh6nh vdn phdng Dale kr a6t aa x6c trinh th6ng tin h6 so

lf._:I*f.'l ll'.toj:"g .6p tirong1io,1i, io"s d6u; nhap dr ti6u theo d6i,cnuyen Ket quA d€n ts6 phdn m6t cria cdp huy€n.

- 1 
Bvhc r': BQ phin mQt cua cAp huyQn tr6 kiit qud cho nguoi ngrp h0 so vdthu phi theo quy rlinh.

3.3 Truong hqp hd ser y6u ciu cung c6p th6ng tin quy hogch a6t Oai

, j,O,6i vbi hi so nQp tgi Trung fim Hdnh chinh c6ng tinh (nhQn k€t qud
theo hinh thtc online, fite tliQn tti)

- Butc 1: Ngudi "t !Q so chuin bf h6 so, chen hinh thric ngn kiit qua
qua online, hle diQn tu, li6n hQ Trung t6m Hdnh chinh c6ng tinh n6p troso.

- Bndc 2: cinb6 tii5p nhin h6 so c6 tr6ch nhi€m ki€m tra th6ng tin tr€n h6
so.

Truong hqp h6 so chua dAy thi th6ng tin, huong dln nguoi nQp h6 so b6suns.



Trudng hSp \0 so ihi di6u ki6n, xu6t bi0n nhdn, chuy€n cho ngudi n6p.h6
so; thvc hi€n chuy6n thOng tin h0 so cho So Tdi nguy€n vd MOi tnrong (cu th€ ld
Trung tAm COng nghQ thdng tin) qua hQ thdng Egov hodc hinh thirc tli€n tu kh5c.

- Btrhc 3: Trung t6m Cdng nghQ thOng tin xric dinh th6ng tin quy ho4ch, l4p
phi€u cung cip thdng tin, srl dr;ng chir kf s6, chuyOn kOt quA file tliQn tu d€n
Trung tAm Hirnh chinh c0ng tinh qua he th6ng Egov holc hinh thirc diOn hr
kh6c.

- BvOc y': Trung tdm Hirnh chinh c6ng tinh tra ktlt qu6 cho nguoi nOp hd so
vii thu phi theo quy tlinh.

* DAi vfi hi so nQp tgi Tmng tin Hdnh chinh c6ng tinh (nhdn kit qud
theo hinh th*c kh6c)

- BrOc f : Nguoi nQp hO so chuAb b! hd w, li6n hO Trung tim Hdrnh chinh
cOng tinh nOp h0 w.

- Brfc 2: Crin b0 tiep nhin hd so c6 trach nhi€.m nem tra tlrdng tin tr€n hd
so.

':Truong hep hd so chua tl6y ttu tbng tin, hucrng din ngud nQp hO so b6
sung.

r:Truong hqp hd so <lu tli€u kiQn, xu6t bi6n nhin, chuy6n cho nguoi ngp h6
so; thuc hiQn chuydn thdng tin hO so cho SO Tii nguy6n vi MOi trudng (crr the ld
Trung tdm Cdng nghQ thdng tin) qua hS th0ng Egov hoic hinh thrrc <li€n tu Lhric.

. - BrOc 3: Trung t6m C0ng neb€ thdng tin xic <linh thOng tin quy hqch, in
phiOu cung cip th6ng tin, hi, tt6ng dnrl chuy6n Phirng Ding kf Tdi nguy€n vi
MOi truimg.

- BrOc 4: Phdng.Diirng ki T+ nguy€n vi MOi trudng c6 trach nhigm nhip
dir li6u theo d6i, chuy€n k€t qui tl€n Tnmg tim Hinh chinh c6ng tinh.

- Bnfc 5: Tnmg tiim Hinh chinh c6ng tinh trA t<6t qua cho nguoi nQp hd w
vd thu phi theo quy dinh.

* DOi thi trunng hgp hi so nfip tg.i BQ phQn tiip nhQn vd ffi kh ry6 cdp
huyAn (goi chung ld B0 ph?n n6J cua cip huyQn)

- Bvtfc l: Nguoi nQp h6 so chuAn bi hi, so theo quy ilinh, liOn he B0 ph0n
mdt cta cip huyQn nQp h0 w.

- Brfuc 2: CAn b0 ti6p nhin h6 so c6 tr6ch nhi0m kiiSm tra thdng tin tr€n h6
so.

'lTrudng hqp h0 so chua <lAy <ffi th0ng tin, hu6ng d6n nguoi nQp hO so b6
sung.

.,1Truong hqp h6 srv dt di€u kiQn, xu6t biOn nhin, chuyOn cho ngudi nQp hO

so; thlrc hiQn chuy€n thOng tin h0 so cho Phdng Tdi nguy€n vd MOi trudng qua
hO thOng Egov hoic hinh thric diqn tu kh5c.

- Brhc 3: Phdng Tdi nguy€n vd M6i truong x6c dinh th6ng tin quy hoach,
. ,,1 ,( ., ^in phi€u cung cdp thdng tin, kj', tl6ng dAu; nhip dn heu theo d6i, chuy€n k6t qui
d€n Bd phAn mdt cira cAp huy€n.

1/



i

- Bntc 4: Bd phdn mQt cira c6p huyQn tra k6t que cho nguoi nqp hO so.

3.4 Trudng hqp hd sa y6u ciu cung c6p thdng tin quy ho4ch xfly dyng
* DOi vdti hi so nQp tgi Trung tdm Hdnh chlnh cing tinh
- Bwdc l: Nguoi nQp h6 so chuAn bi h6 ss, li6n hp Trung tAm Hdnh chinh

c6ng tinh nOp h6 so.

- Bwi,c 2: C6nb0 tii5p nhAn hd so c6 tr6ch nhipm ki6m tra thdng tin trdn h6
so.

Trudng hqp hO so chua dAy tln th6ng tin, huong ddn nguoi nQp hd sq bO
sung.

.:.Truong hsp h9 ss dri di6u $0n, xuit bi0n nh4n, chuy6n cho nguoi n6p h0
so; thuc hiQn chuyiin th6ng tin hd so cho Sd Xdy dqmg qua h€ thdng Egov ho{c
hinh thric di€n ru kh6c.

. ^ 
- lrd: 3:. Sd Xdy aurls xig tlinh th6ng lin qul hoag!, in- plii5u cung cdp

thOng tin, in phi€u cung cdp thOng tin, lcf, tl6ng dnu; nhip dt liQu theo d6i,
chuy6n k€t qu6 tl€n Trung tdm Hdnh chinh c6ng tinh.

- Brdc y': Tnrng tdm Hdnh chinh c6ng tinh tre k.it quir cho nguoi nQp h6 so.
* EOi vtii trdng hgp hi so nQp tgi BQ phQn tiip nhQn vd trd kAt qui cdp

huyQn (ggi chung ld BQ pfun mQt cira cip huyQn)

- Btr6c 1: Ngucri nQp hd so chuin bi h6 so theo quy dinh,liCn h€ Bd phdn
m6t ctra c6p huy€n nOp hd so.

- Brdc 2: Crin b0 tiep nhin h6 so c6 tr6ch nhiQm ki6m tra thdng tin tr€n h6
so.

Trudng hqp hO so chua diy dri thOng tin, huong dAn nguoi n6p hO so b6
sung.

Trudng hsp h-o so thi tli€u kiQn, xu6t bi6n nhin, chuy6n cho ngudi nQp h6
so; thychiQn chuydn th6ng tin hO so cho phdng Qu6n li dd thi hodc phdng Kinh
t€ - Ha tdng qua hQ thdng Egov hodc hinh thric di6n tu kh5c.

- Bvtc 3: Phong Quin li d0 thi hoac phdng Kinh ti5 - Ha ribg x6c dinh
thdng tin quy ho4ch,in phi,lu cung .ap tftong tiri r.y, d6ng diu; J-ap at fte"
theo d6i, chuydn k6t qui it€n B0 phin mQt cta cAp huy€n.

- Brdc 4: BQ phan mQt cua c6p huyQn tra k6t qud cho nguoi nqp hd so.

3.5 Truimg hgp hii so yOu ciu cung c6p th6ng tin quy hoSch O6t eai -
xiy dgng

* EOi voi hi su nQp tgi Trung fim Hdnh chfnh cilng tinh
- Bwbc 1: Nguoi ndp h6 ss chuAn bi hii ss, li€n hQ Trung t6m Hdnh chinh

c6ng tinh nQp hd so.

- Bntc 2: C6n b6 tiiip nhin h6 so c6 tr6ch nhiQm ki6m tra thdng tin tr€n hd
so.

.lTruong hqp h6 so chua dAy dn th6ng tin, hudng ddn nguoi n6p h6 so bd
sunq.



Truong hSp q0 so dir diOu ki6n, xuAt bi6n nh6n, chuy6n cho ngudi n6p h0
so; thuc hi0n chuy6n thOng tin hd so cho S0 Tdi nguy€n na VOi t*ong 1"" it e ta
Trung tAm C6ng nghQ th6ng tin) cung c6p thdng tin quy ho4ch O6t Oai, Sd Xdy
drmg cung cAp thOng tin quy hoach xiy dqmg qua hC ti5ng Egov hodc hinh thric
di€n tu kh6c.

- Brtc 3: X6c tlinh th6ng tin quy hopch, cung cAp thOng tin quy ho4ch
+ Trung tAm Cdng nghQ th6ng ttr l,i" ttinh thOng tin quy hoach, ldp phi6u

cung cdp thOng tin, sir dgng cht kf sO qOi v-ol trudrrg hgp y€u ciu nhin k6t qu6
qua hinh thric online, file tliQn tu chuydn it€n Trung tiim Hinh chinh cOng tinh
qrn hQ thOng Egov hoic hinh thfrc tli€n tu ktis; in pUi6u cung c6p th6ng ti;, ki,
tl6ng diu chuy€n k€t qua tl6n Trung tiim Hanh chinh c6ng tinh ddi voi y6u ciu
nh6n k0t qui qua hinh thirc khiic-

+. S0 Xay dlmg xric iUnh th6ng tin quy hqch, in phi6u cung c6p th0ng rin,
in phi€u cung c6p thOng tin,lci, tlsrg diu; nhip dt liQu theo d6i, chuyen kt5i qua
ildn Trung tim Hanh chinh cdng tinh.

- Bvthc 4: Trung tim Hinh chinh.c6ng tinh tra tc6t qua cho nguoi nOp hO so
vd thu phi theo quy tlinh d6i voi y6u cAu khai thric th6ng tin quy hoach AAt A*.

* Ddi vdi tunng hgp hd so nAp qi BO rtren fifu nhQn vd ffi ke qn6 cip
huyQn (ggi chrmg li Bd pfun m6. t cua cAp huy€n)

- BrOc .l: Nguoi nOp hd so chu6n bi bO w tlreo quy dinh, li61 hQ B9 phin
nft cria cip huyQn n6.p hO w.

- BvOc 2: CinW tiep nhan hO w c6 tri'ch nhie- kiam tra th0ng tin tr€n hO
so.

Trudng hgp hO so chua tliy rlo thdng titt, huong dan ngudi nQp hO w UO
sung.

Trudng nSp hg so tlir tli6u !ign, xu.it bien nhan, chuy6n cho nguoi ngp h6
so; thgc hign chuy6n thdrrg tin hd so cho phdng Quan li dO thi hoSc phdng Kinh
t€ - Hp tang cung cip tl6i voi thOng tin quy hqch xdy dpg; phdng Tii nguy€n
vd M6i trudng cung cip tlOi voi tb6ng tin quy hoach <tit <lai qua h9 tnOng Egov
hqc hinh thirc iliQn tu khric.

- Brtc 3: Xic <linh thOng tin quy hoach, cung c6p th6ng tin quy hoach

+ Phdng Tdi nguy6n vd M6i trudng x6c ilinh th6ng tin quy ho3ch, in phiilu
cung cdp thdng.tin, kj, d6ng dAu; nhip dt li6u theo d6i, chuyiln k6t qun d6n B0
phAn mQt cira cip huyQn.

- Brtc y': Pidng Tdi nguy6n vd M6i trudng ki€m tra, d6i so6t dt li€u 02
loai quy ho4ch dAt dai vd x6y dr.mg.

Truong hqp 02 loqi quy ho4ch trung khop chuy€n ki5t qu6 dtin BQ phfln m6t
cira trd cho nguoi nQp hO so.

+ Phdng Qrral ti d0 thi hodc phdng Kinh t€ - Hq tdng x6c dinh thOng tin
quy ho4ch, in phii5u cung c6p th6ng tin, kf, tl6ng d6u; nhip dt li€u theol6i,
chuy€n k€t qu6 d6n B0 phin m6t cira cdp huy€n.



Truong ho,p hO so khOng trirng khop giira 02 loai quy hoach, phdng Tdi
nqglen vd Mdi truong bAm tam dimg hd so, c6 vIn b6n xin-l6i ngucri nEp ilO so
gtri 86 phdn m6t cria cAp huy€n; tldng thoi brio c6o UBND huy€niri tj,. 

''
- Buhc 5: BQ phin mQt cira c6p huyQn trn k€t qui cho ngucri n6p h6 so.

. . Trucrng hSp_h6 so khdng trung khop gita 02 loai quy hopch, thOng brio vi
gui vin bin xin l6i ngudi n6p h0 so.

. 3-.! Trudrng hqp hd so y6u cAu O6i hg tga ttQ VN 2000, ttdng thoi cung
cip thdng tin quy holch dAt dai -xiy dyng

- -.Br.rc 1: Nguoi n6p hO so chuin b! h6 so theo quy dinh, li6n hq B0 phan
mOt cua cdp huy€n nQp h6 so.

- Btrdc 2: C6n b0 ti6p nhin h0 so c6 h6ch nhi6m ki6m ha th6ng tin tr6n h6
so.

Tnrdng hqp hO so chua <lAy dri th6ng tin, hu6ng ddn nguoi n6p h0 so b6
sung.

Trudng hSp h9 so thi tli€u kiQn, xuAt bi€n nh6n, chuy6n cho ngudi nQp hO
so; 

lhuc_qien chuy6n thdng tin h6 so cho Chi nh6nh Van ihdng Oan! ty A6i Aui
qua h€ thdng Egov hodc hinh thirc tti€n tu khric.

- Bu6c 3: chi nhrlnh vin phdng Dnng kf tlSt oai x6c tlinh dt li€u ttoi tqa
tl6 vN 2000; chuydn k6t qua cho phdng oan ty tt6 thi hodc phdng Kinh tii - ua
tAng cung c6p.tl6i voi thdng tin quy hqch xiy drmg; phdng Tni nguydn vd M6i
truong cung c6p AOI voi thdng tin quy hogch Oit dai.

- Bnfc 4: X6c ilinh thOng tin quy hogch, cung cAp th6ng tin quy ho4ch
*lh91g Tdi nguy€n vi Mdi trudng xiic dinh thOng tin quy hoach, in phi6u

cung c6p thOng tin, k!, d6ng diu; nhip dt liQu theo d6i.
+ Phdng Q"q,li <16 th!h9ac phdng Kinh t€ - H4 ting xric trinh th6ng rin

quy ho4ch, in phitiu cung c6p th6ng tin;kf, <l6ng d6u; nhap dt lieu theo d6i,
chuy€n k€t qui il€n Phdng Tdi nguy€n vd MOi trusng.

- Bvtc 5: Phdng Tii nguy€n vd Mdi trudng ki6m tra, ttdi sorit dt liQu 02
loai quy hoach dit dai vd xAy dpg.

Trudng hqp 02 lo4i quy ho4ch trung khop chuy6n k6t qu6 d&r B9 phin m6t
cira trd cho nguoi nQp h6 so.

Trudng hqp h6 so khOng trnng khop gita 02 lo4i quy hoach, phdng Tiii
nguyOn vd MOi trucrng lim tam dimg h6 so, c6 v[n bdn xin l6i nguoi nQp h6 so
giri BQ phAn mdt cria cAp huyQn; tl6ng thoi b6o c6o UBND truyeniri 1y,. 

^

- BuOc 6: BQ phQn mQt cria cAp huyQn tra ki5t qu6 cho nguoi n6p h6 .

Truong hSp_h6 so kh6ng trung khop gita 02 lo4i quy hoach, th6ng b6o vd
gui vdn bdn xin l6i nguoi nQp hd so./.
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