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QUYETDINH
Ban hinh Quy trinh dich vg c6ng vA linh vgc O6t aai theo co ch6

mQt cira, co ch6 mQt cira li6n th6ng t4i UBND c6p huyQn
tr6n tlia bin tinh D6ng Nai

cHU TICH Uy BIN NHAN tAN riNn DoNG NAr

Noi nhQn:

- Nhu Ei6u 3;
- TT. Tinh riy, TT. HEND tinh;
- UBMTTQVNI tinh; UBND tinh,
- chri tich UBND tinh;
- Vdn phdng UBND tinh, So NQi vu;

KT. CHUTICH
O CHU TI

- Sd Tdi.nguydn & M6i truong, Sd Th6ng tin vi Truyi
- Brio E6ng Nai; 86o Lao dQng D6ng Nai, Ddi PT-TH
- Trung tAm hdnh chinh c6ng tinh D6ng Nai;
- Trung tdm C6ng b6o tinh D6ng Nai;
- Luu: VT, HCTC, KSTTHC.

Cdn cu Luat T6 chric chinh quyi:n dla phuong dd dugc Qu6c hgi nudc C6ng
hda xd h6i chir nghia ViQt Nam thOng qua ngity 1910612015;

Cdn cu LuQt D6t dai dugc Qutic hQi nu6c CQng hda x6 h6i chir nghia ViQt
Nam th6ng qua ngdy 29/1112013;

Cd.n cri Ngh!. dinh sO 43/20I4AID-CP ngdy 151512014 crla Chinh phri quy
dinh chi ti6t m6t sd di6u cria Luft Eat dai;

. Cen cri Nghi.dinh sO OtlZOtZnrm-CP ngdy 0610112017 cta Chinh phi sua
d6i, b6 sung mQt sd nghi dinh quy dinh chi ti6t thi hdnh Luat DAt dai;

Cin cu Nghi dinh sO OglZOtOnrrO-CP ngdy 081612010 cira Chinh ptui vC Hem
sorit tht tqc hdnh chinh;

Cdn cri quytSt Aign sO OelZOtSlqO.-TTg ngdy 25t3t2015 cira Thir tucrng Chinh
phir ban hAnh Quy chi5 thuc hi6n co ch6 mQt cta, 

"o 
chti mQt cira li6n th6ng t4i co

quan hdnh chinh Nhd nu6c d dia phuong;

Xdt dC nghi cria Gi6m d6c Sd Tdi nguydn vd M6i trudng t4i Td trinh s6
1 303/TTr-STNMT ngdy 26 Ihdng 9 ndm 2017,

QUYfTDINH:
Eidu 1. Ban hdnh kdm theo Quyet dinh ndy.ld 03 (ba) quy trinh dich vu c6ng

ve tinh vuc d6t dai theo ccr ch6 mQi criu,'ro .hC m6t cria-1i6n th6ng thWc hiQn tai
UBND c6p huyQn tr6n dia bdn tinh Edng Nai (danh m4c vd lwu di cdc quy trinh
chi ti€t kdm theo).

Didu 2. quy6t Ainfr ndy c6 hiQu lsc thi hdnh kti tir ngdy kf. Giao Sd Th6ng tin
vd Truydn th6ng.ph6i.hqp v6i Sd Tdi nguy€n vd M6i huong cQp nhit nQi dung c6c
Quy trinh i6n Phdn m6m mQt cira diQn tri (Egov) cria tinh.

Didu 3. Chrinh V6n phdng UBND tinh; Gi6m d6c, Thri trudng c6c sd, ban,
ngdnh; Chri tich UBND c6c huyQn, thi xd Long Kh6nh, thdnh ph6 Bi€n Hoa; Ch0
tich UBND xd, phudng, thi tran vh c6c t6 chirc, c6 nh6n li6n quan chiu tr6ch nhi€m
thi hdnh Quy6r dlnh ndy./.
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euy trinh dich vs 
"u"* 'do,tillffYF, u",theo co ch6 mQt cfra,

co ch6 mQt cfra li6n th6ng t4i UBND cip huyQn
tr6n tlia bhn tinh D6ng Nai

kdm theo Quyiit diryh tLffiNQO-iAuo ngdytr,fthtinglfindm 2017
crta Chu tich Uy bcn nhdn ddn tinh D6ng Nai)

S6
TT TGn quy trinh

I

Trich lgc vd bi€n vC thta A6t, ttru dAt ban d6 dia chinh phgc vp c6ng tdc
cdp Gi6y chung nh6n quyAn sr? dsng d6t, chuy6n quydn sri aung C6i UOi
thudng, gi6i ph6ng m[t bing, giao dAt, thu6 d6t, thu h6i dAt vd c6ng t6c
chinh i;i bi€n <l6ng b6n d6 dia chinh

) Quy trinh tri Gi6y chung nhgn d4ng d6ng lo4t

Quy ttinh Trich lgc vd do chinh lf thria dAt, khu a6t ean d6 dia chinh
phUg vu cdng t6c c5p Gi6y chring nh{n quyAn. sirdgng dAt, chuy6n
quy6n sri.dpng dAt, b6i thudng, gi6i ph6ng m[t bing, giao d5t, thu6 dAt,
thu h6i dAt vd c6ng t6c chinh lj bi6n d6ng ban d6 dia chinh,
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QUY TRrNH (01)
Trich lgc vi tlo chinh tf thira OAt, t<tru AAt ean tld dia chinh phgc vg

c6ng trlc cAp Gi6y chrimg nhgn quyAn sfr dgng rt6t, chuy6n quy6n
sft dgngd6t, bdi ttruung, gi6i ph6ng mit bing giao OAt, ttru6 OAt,

thu h6i ttit vi c6ng tric chinh lj bi6n dQng b6n itd dia chinh.

1. Thirnh ptrin hd so

- Phii5u y€u ciu trich lgc, do chinh lf thria d6t, khu dAt.

. -.Gi6y chimg nhQn quy€n su dqng d6t @6u c6) (bin photo vi bdn chinh d6
d6i chi€u)

- C6c gi6y td kh6c c6 li€n quan (photo vd bin chinh dr5 eOl ctrl6uy

2. Thdri gian giii quy6t:

- 10 ngdy lim viQc ki3 tu ngdy nh€n tlri h6 so hqp l€, kh6ng tinh thoi gian
nguoi su dgng d6t kf bi€n brin m6 ti mdc ranh.

- DOi vdi c6c thria A6t, t<tru d6t ban tt6 ttfa chinh c6 di€n tich 5ha trd l6n.
thoi gian thgc hiQn do d4c cdn cr? theo ki5 ho4ch dd <tugc ph€ duyQt.

3. Lrru dd giii quy6t:

Luu ild Don vi thgc hiQn
Thiri gian
giii quy6t
(10 ngny)

Ti€p nhin h6 so; 
.

16o hoo <l6ns. thu ti6n

Eo chinh li thta dit, khu rldt
thgc tlia vd lfp BDDC trich <to;

thanh lj hqp d6ng, xuit h6a <lon

Ngmg quy trinh chd nguoi
sir dsng d6t kf gi6p ranh

Ti6p nh{n, chuy€n bQ phin
ti6p nh6n vd tri k6t qui

BQ phin ti€p nhfn
vi tri kiit quri (c6p

huv0n)
0l ngiy

Chi nh6nh
VPEKDD 06 ngdy

Nguoi sri dpng tl6t tt"'i Jf

VPDKDD tinh 02 ngiy

Chi nh6nh
VPDKDD 0,5 ogay

BQ phin ti€p nhin
vi trd k6t quA (cAp

huyQn)
0,5 ngiy
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4. Hur6rng d6n chi ti6t:

Budc 1: NQp h6.so tai b6 ph6n ti6p nhgn vd tri kiSt qud cira UBND c6p
huyQn ho[c 86 phfln tii5p nhdn vd tri kt5t qud h6 so tlo dac cria Vdn phdng Ding
ki dat dai tinh D6ng Nai.. Vi€n chirc tii5p nhqn h6 so c6 tr6ch nhi€m ki6m tra
tinh phrip lj'vd n6i dung h6 so:

,;.+ Trudng.hqp hd so ddy iili, hqp l9 thi tiep nh{n, lAp hqp d6ng do chinh lj'
thua dAt, khu dAt, thu tidn vd hgn thdi gian tli tlo d4c ngodi thgc dia; chuy6n h6
sq cho Chi nhrinh Vin phdng Ddng kj, d6t dai .

':. +.Truong hqp h6 so thi€u hoflc kh6ng hqp le, thi huong d6n d€ nguoi nQp
hO so bO sung tiling quy tlinh.

Bufc 2: Chi nhanh Vdn phong Ddng kj'A6t Aai ky hSp d6ng, thgc hiQn
viQc do chinh lf ngodi thuc dia vd lQp Bin m6 ti ranh. gioi, m6c gi6i thria d6t
trao cho ngudi sri dgng ddt, li€n hQ nguoi sri dgng ddt li€n k€ vd UBND x6
(phuong) kf x6c nhqn. Thuc hi€n xri lf nQi nghiOp chinh lj'ban dd dia chinh vd: -..in bdn vE vd chuy€n File cho Phdng k! thudt ki6m tra; cQp nhat BDDC, cung cdp
s6 thua chinh thric; ki.ban v€, thanh lf hqp d6ng vdr xu6t h6a d<m vd chuytin ki5t
qui cho BQ phan trn k6t qud.

Brni'c 3: B0 phan tirip nhqn vd tri k6t qui h6 so trao bin vE cho nguoi sri
dpng <16t./.
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QUY TRrNH (02)

Trfch lgc vir bi6n v€ thfra dAt, khu edt Uan dd dia chinh Dhuc vu
c6ng t{c cip Gidy chrirng nhin quydn sr? dgng Olt, 

"ftuy6n 
quydn

sfr dgng.tlig b6i thutmg, giii ph6ng mit bing, giao dit, ttru6 Aig
thu h6i ttAt vi cdng tdc cNnh tf bi6n rtQng bin rld dia chinh.

1. Thinh phin hd so

- Phi6u y6u cAu trich lgcvi bi6n v6 thria d6t, khu d6t.

. -,Giey chimg nh6n quy€n sri dung d6t @iiu c6) (bin photo vd ban chinh rlti
dOi chi6u)

- C6c gi6y td khric c6 li€n quan (photo vd bdn chinh ee eiii ctrli5u;

2. Thoi gian giii quy6t: O: ngdy ldm viQc ki5 fi ngdy nhfln dri h6 so hqp
lc.

3. Luu dd giii quy6t:

4. Hurfng d6n chi ti6t:
Brnfrc 1: NQp h6 so tpi b0 phQntii5p nhdn vd tr6 k6t qud cria UBND c6p

JtyV91 
trgic BQ ph.fn ti6p nhin vd hi ktit.qud h6 ss do ttac cta Vdn phdng Edng

ki dat dai tinh D6ng Nai.. vi€n chric ti6p nhin h6 so c6 tr6ch nhilm kiilm tra
tinh ph6p lf vd nQi dung h6 so:

+ Trudng hqp h6. so ddy drl, hqp !Q thi ti6p nhfn, lap hSp tl6ng trich luc vd
biOn v0 thua tlit, khu det, thu tien; chuydn h6 ss cho Chi nhrinh Vin phdng DIng
k'f t16t dai .

Luu d6 Don vi thgc hiQn
Thdi gian
giii quy5t
(03 ngiy)

Ti€p nhin h6 so;
lip hqp ddng, thu tidn

Bi€n vE BDEC ktru d6t. thria
d6t; thanh lf hqp ddng,

xudt h6a dsn

B0 ph4n tii5p nh|n
vd uri k€t oui hd so

0,5 ngdy

Chi nhinh Vnn phdng
DAng ki dat dai

02 ngdy

BQ phin tiep nh{n vd
tni k6t qui

0,5 ngdy

- . /,/,,2/ --/{l u tt' ?



. +.Trudng hqp hO so thi6u ho{c kh6ng hqp lQ, thi hu6ng ddn di5 nguoi n6p
hO so bO sung ihing quy tlfnh.

Bxic 2: Chi nh6nh Vdn phdng Ddng kf A6t Aai fiinh kf hqp tt6ng, trich
lsc vd bi6n v€ BDDC thria d6t, khu tl5t, kj'bin vE, thanh lj'hqp d6ng, xu6t h6a
don vd chuyin k€t qud cho BQ phfn trd ktit qui.

Budc 3: BQ ph{n ti€p nhan vd tri ki5t qud hd so trao b6n vE cho ngudi su
dung tldt./.
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QUY rRiNH (03)
Trn Gi6y chrimg nhin d4ng itdng logt

1. Thinh phAn hd sc

- Bi6n nhdn h6 so (ban g6c)

-. MQt trong c6c losi giAy rd quy ttinh tai Di€u 100 cria Luft D6t ttai 2013
Onn g6c)

- Vin bin u!' quy6n xin c6p gidy chimg nhdn quydn sri dgng dit @6u c6).

- Chrmg minh nhdn ddn.

?. Thdri gian giii quy6t: 0t ngiy tdm vi€c, k6 fi ngdy nhQn thi h6 so hgrp
lQ, trudng hqp GCN t16 chuyiin vC UBND xe thi thoi gian idi I ngdy

3. Luu dd giii quy6t:

4. Hurfing dfin chi ti6t:

Burlc 1. Tir-ap nhdn h6 so.

Lru dd Don vi thgc hiQn

Thiri gian
giii quy6t

(05 ngdy, truong hqp
GCN tl6 chuy€n vO

UBND xi thi thoi gian
li I I nsiv)

KiiSm tra h6 so

Ki6m tra, chuy6n
k6t qud tl€n chi

nh6nh VPDKDD

Chuy€n k6t qua
ddn bQ phgn rnQt
cta c6p huyQn

BQ phfn ti6p nh{n
vd tni k€t qui h6 so

01 ngiy

Chi nh6.Lnh VPDKDD 03 ngiy

UBND c6p xd 05 ngiy

Chi nhenh VPDK-DD 0l ngiy

BQ phin tiilp nhfn vd
tri k6t qud 01 ngiy

,-49.-



Truong hqp nguoi sri dUng ttAt nQp h6 so tai UBND c6p x6, trong thoi h4n
kh6ng qu6 0l ngdy ldm vi€c, UBND c6p xd chuytin h6 so tti5n BQ ph{n ti6p nhdn
hd sq vd tre k€t que cia UBND cdp huy€n.

r r ,:i . ' r ,1, ' ' ;. ' i,
.Can b0 trep nh4n va trd k€t qud h0 so (cAp huyQn), ki€m tra tinh d6y dri

cria h6 so:

- Try-g hqp hO so diy ttri, hqp l€ thi titip nhin, in bi€n nhan hO so, hen
ngdy tri ki5t qud, trao bi€n nh{n cho ngudi nQp h0 so; chuytin h6 sq cho Chi
nh6nh Vdn phdng Ddng kf Ddt dai.

.:. -- Trudng hqp hO sq chua t16y tlir, thi€u ho4c kh6ng hqp l€, vi€t nQi dung
^ ri ,.x , , r: -l ,. ^ .: 'can bO sung tren phi€u huong dAn tl€ nguoi nQp h6 so b6 sung tiling quy dinh.

Burfc 2. Ki6m tra hO so

Chi nh6nh Vdn phdng Ding kj'DAt dai ki6m tra hd so:

- Trudng hqp dn c6 Gi6y chimg nhdn:

^.4+ Trudmg hqrp Gidy chimg nhQn dang ltru git tpi Chi nh6nh Vdn phdng
EAnC ry Ddt dai: Chi nhenh Vin phdng Ddng lcf Ddt tlai chuy€n k€t qud d€n B0
ph6n ti6p nhin vd hi k6t qui d€ trao cho nguoi sir dUng ddt.

^.x+ Trudng hqp Giny chimg nh4n d6 chuy6n v€ UBND c6p xd: gui h6 so v€
UBND cip x6, ti€p tgc thuc hiQnbu6c 3.

. - Truong hgp chua c6 Gi6y chimg nhQn:.Chi nh6nh Vin phdng Ddng kf
Dat dai thdo vin bin ndu 16 lf do chua cdp Gi6y chimg nhdn, chuy€n BQ phin
,-t . , , i.ti6p nhin vd trd k€t qui tl6 trao cho nguoi sri dgng ddt, ti€p trpc thlrc hiQn budc 5.

Bufc 3. UBND c6p xE kitim tra, chuy6n tri GiAy chrmg nhQn vd h6 so
kdm theo ve Cni *r,intr Vdn phdng Ding kf p6t eai.

Buric 4. Chi nh6nh Vin phdng D6ng kf DAt dai chuyiin Gi6y chrmg nhan
: , . -t.. -quy6n su dl,rng tl6t hoic v6n bdn thdng b6o lf do chua cdp Gi6y chimg nhpn il€n

B0 ph6n ti€p nhQn vd trd kiit qu6 d6 trao cho ngudi sri dung d6t.

Buric 5. Tri kiit qua

BQ phQn tir5p nhan vd tri kt5t qui trao Gi6y chrmg nhan ho[c vin bin
th6ng b6o lj' do chua cdp Gi6y chimg nhQn cho ngudi sir dung ddt, thu phi, lQ

phi theo quy tlinh.
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